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CHAPTER 1 – BACKGROUND CHECKS
1-1. Eastern Washington University shall complete
pre-employment criminal and/or credit background
checks on any individual who has been selected as
the best qualified candidate to fill a position having
access to vulnerable populations and/or money or
items of value as described in this section. Such
background checks shall be completed prior to
employment absent written approval from the
Associate Vice President for Human Resources or
his/her designee. These requirements also apply to
any volunteers whose activities may involve similar
access. Volunteer background checks shall be
completed prior to the commencement of volunteer
work.
a. Access to Vulnerable Populations
The university requires criminal background
checks for employees and volunteers whose duties
involve unsupervised access to children under
sixteen years of age, developmentally disabled
persons, or vulnerable adults.
b. Access to Money or Items of Value
The University may require criminal background
and/or credit background checks for employees and
volunteers whose duties involve receipt of, or
accountability for, university funds or other items of

value. The university may require a credit
background check, pursuant to RCW 19.182.020,
when credit report information is substantially related
to the duties of the position or required by law.
1-2. University Police Department
The university may require criminal background
checks for all applicants for employee and/or
volunteer positions with the University Police
Department pursuant to RCW 43.43.760(3).
Fingerprinting and background investigations may
also be required for positions involving access to
criminal history records through a criminal justice
agency, as required by such agencies, or for
positions that may have access to the Washington
State Patrol crime lab located on the Cheney
campus. All investigations under this subsection are
conducted by the University Police Department.
1-3. Grant Funded Positions
The University may require a criminal background
check for any new or current employee who has
been selected as the best qualified candidate to fill a
position funded by a grant when the terms of the
grant require a criminal background check. For
positions in Early Head Start, the University must
conduct a sex offender registry check, a state
criminal history check with fingerprints, a Federal
Bureau of Investigation criminal history check with
fingerprints, and a check of the child abuse and
neglect state registry when such registry is available.
The University must also conduct a complete
background check under this section at least once
every five years during a person’s employment in an
Early Head Start position.
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CHAPTER 2 – LICENSES AND CREDENTIALS
2-1. Driver’s License Checks
Applicants, employees, and volunteers, whose
duties require driving a state vehicle, must provide
the university with a copy of their valid driver's
license.
2-2. Credentials and Reference Checks
The appointing authority, or designee, is
responsible for conducting reference checks and for
verifying credentials and/or professional licenses of
prospective employees prior to an offer of
employment.

CHAPTER 3 – ADMINISTRATION
3-1. Responsibilities
a. Human Resources will:
(1) designate positions requiring a criminal
and/or credit background check;
(2) ensure background check requirements are
specified on position advertisements; and
(3) coordinate required background checks.
b. Departments are responsible for expenses
relating to background checks for their employees
and volunteers.
3-2. Conditional Employment
Departments may employ applicants on a
conditional basis pending completion of background
checks only if they have received written approval to
offer a position contingent on passing a background
check from the Associate Vice President for Human
Resources prior to making such offer. If a criminal
history background check reveals disqualifying
crimes or civil findings as provided in Chapter 43.43
RCW, the person may not continue working in the
position.
3-3. Use of Background Checks
Background checks may only be used to evaluate
prospective employees and transfer candidates for
employment purposes for those positions specifically
identified in chapter one of this policy, except for
Early Head Start. Background checks are required
every five years for employees in a position funded
by an Early Head Start grant and the results of such

check may be used to determine the person’s
continued employment.
3-4. Previous Criminal Convictions
A previous criminal conviction does not
automatically
disqualify
applicants
from
consideration for employment with the university or
volunteers from being engaged.
Eligibility for specific positions will depend on a
variety of factors such as the nature of, and
circumstances surrounding, any crime(s); the time
elapsed since conviction and rehabilitation record;
the actions and activities of the individual since the
crime(s), including the individual’s subsequent work
history; the truthfulness and completeness of the
prospective
employee’s
disclosure
of
the
conviction(s); whether the crime is a disqualifying
crime pursuant to chapter 43.43 RCW; and any other
relevant information.
Records pertaining to
convictions will be evaluated in light of the provisions
of Chapter 9.96A RCW.
In addition to the factors listed above, for
positions funded by an Early Head Start grant,
eligibility will also depend on the factors described in
42 U.S.C. § 9858f(c)(1)(D), h(1).
3-5. Adverse Action
Before the university takes any adverse action
based in whole or part on the results of a criminal or
credit background check, including denial of
employment or any other decision for employment
purposes that adversely affects a current employee
or job applicant, the university shall provide the
individual to whom the report relates:
(i) The name, address, and telephone number of
the agency providing the report;
(ii) Statement that the credit reporting agency did
not make the decision to take the adverse action and
is unable to provide the individual with the specific
reasons why the adverse action was taken;
(iii) a description of the individual's rights under
the Fair Credit Reporting Acts pertaining to
consumer reports obtained for employment
purposes; and
(iv) a reasonable opportunity to respond to any
information in the report that is disputed by the
individual.
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CHAPTER 4 – PROCEDURES
4-1. Notices and Consent
a. Job Announcements
The university shall include a notice in position
announcements that informs potential applicants if a
criminal background and/or consumer credit report
may be obtained for purposes of considering the
individual for employment/volunteer status.
b. Disclosure and Consent
Applicants and volunteers must disclose whether
they have been convicted of a crime; and/or had any
findings made against them in any civil adjudicative
proceeding as defined in RCW 43.43.830.
Before obtaining a criminal or credit history check on
a prospective employee or volunteer, the university
shall obtain written consent from the prospective
employee or volunteer or, in the case of Early Head
Start, current employee. Applicants and volunteers
who fail to provide written consent will not be
considered for positions that require a background
check and, for those positions with ongoing
background checks, current employees may be
subject to corrective or disciplinary action.
c. Notice of Results
The university shall notify the applicant, volunteer or
current employee of the results of the background
check as soon as practicable. The university shall
also provide the applicant/volunteer with a copy of
the response to the background check.
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